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Agenda
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 Is Windows 11 Worth the Upgrade?
 New Settings
 New Start Button Layout
 Applications
 Personalization
 Storage – One Drive



Is Windows 11 Worth It?
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 According to Microsoft’s current support plan, Windows 10 will lose support 
for future feature and security updates on October 14, 2025. After that date, 
any business, regardless of size, will incur a significant risk of liability for using 
Windows 10. With that in mind, upgrading to Windows 11 is obviously 
necessary and entirely worth the time and effort.

 Windows 11 is designed to take advantage of the latest in both hardware and 
software security protocols, something Windows 10 is not able to do. These 
security measures help the operating system fend off various cyberattacks and 
malware including software viruses and ransomware. Because Windows 11 is 
a free upgrade to Windows 10, for most businesses and individuals there is 
little reason not to upgrade.

https://learn.microsoft.com/en-us/lifecycle/products/windows-10-home-and-pro


Windows Security
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 In Settings, click Privacy & Security
 Click Windows Security
 Make sure all protection areas have a green check
 If you install any third-party anti-virus software,

 Virus & threat Protection will be 
“unchecked”

 No longer need 
any anti-virus software



Minimum Requirements for Windows 11
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Recommendation for Buying a new PC with Windows 11
 Processor (CPU – “Brains”) – Intel CORE i7
 Memory – 8 gigabytes
 Storage – 512 gigabytes



Checking Specs on Old Computers
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 In  Settings – search for ABOUT to view the specs of your computer.



About Command
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Can View PC Specs



Check Windows Update – PC Health Check
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 In Settings, search WINDOWS UPDATE to check minimum requirements:



New Settings
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New Settings
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 Search for “settings” from the Taskbar
 Click the Settings Icon
 Pin to Start or Taskbar

Taskbar



Finding a Setting
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 Click Find a setting and enter the
setting you are looking for.



New Start  Button Layout
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New Start Menu
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 Click Windows icon
 Icons appear similar to

Smart Phone 
 Recommended – Most

Recent Files Used



New Start Button Layout (Settings)
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 In Windows 11, the newly centered Start button uses the cloud and Microsoft 
365 to show recent files.

 Settings - Personalization - Start

https://click.linksynergy.com/fs-bin/click?id=dQLmXUhvkMU&offerid=817940.6&type=3&subid=0
https://click.linksynergy.com/fs-bin/click?id=dQLmXUhvkMU&offerid=817940.6&type=3&subid=0


Applications

List of Apps & Uninstalling Apps
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Applications Pinned to Start Button
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 Most used applications will be pinned
to Start Button

 Click All from Start Button 
to view all applications on Computer

 Most used applications listed first 
and then in alphabetical order



Options for Applications
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 Right-mouse click on an application listed and choose to:
 Pin to Start
 Pin to Taskbar
 Uninstall the Application



Personalization
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Personalization – Setting Up Your Own 
Preferences
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 Click Settings - Personalization
 List of options to

personalized your
desktop



Personalization - Background
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 Options for Desktop Background



Background - Picture
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 Select Picture
 Chose a Recent Image
or
 Click Browse photos

to add a photo to your
desktop



Background - Slideshow
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 Select Slideshow 
 Click on Browse
 Select the folder

that contains your
photos

 Select how often
the pictures change



Background - Color

23

 Select Solid Color
 Choose a background color



Storage – One Drive
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Settings – Home – Cloud Storage
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 You can use OneDrive (Microsoft) to backup your files
 Select Settings – Home – Cloud Storage - PC backup



Home – Cloud Storage – Manage cloud storage
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 Select Settings – Home – Manage cloud storage



All MS Office Apps – Default to One Drive
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 Word, Excel, PowerPoint, Outlook, etc.



MS Office Applications – Saving Files to Computer
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 If you want to save your files to the computer’s hard drive (C:\) instead of the 
One Drive:

 In the application, select File – Options – Save
 Check Save to Computer by default
 Change the Default to the 

C:\ drive



One Drive Access for File Explorer
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 Go to File Explorer
 Click “Your Name” - Personal



Voice Activation

30



Voice Activated Navigation
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 When enabled, the Windows 11 voice activated 
navigation system allows users to choose which button to 
click, move the cursor to specific areas on the screen, cut 
and paste from the clipboard, and otherwise navigate and 
input information into the system as if it were typed from 
the keyboard. 

 The Windows 11 voice activated navigation system is part 
of the system accessibility features, but it is a powerful 
tool that just about everyone will find useful at one time 
or another.



Setting Up Voice Assess
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Voice Access (Settings)
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Voice Access
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Voice Access Commands
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