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* Welcome

* Participants will be muted and when you wish to ask a

question, please use the reactions icon and the raise hand

option and we will call on you.

° You can then unmute using the icon in the lower left of

your Zoom screen or by pressing and holding the spz



My downloads are segregated by Windows 10 into categories: Yesterday, Las
Week, Earlier This Month, Last Month, and A Long Time Ago.

How do | get rid of these categories (temporarily) to see all my dow
alphabetical order?
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Windows 10 question how do | get an icon on my
desktop for an app | use?
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Browse for Files or Folders
+  Create Shortcut

Select the target of the shortout below:

What item would you like to create a shortcut for?

SWSETUP

Uzers
This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or Administrator
Internet addresses.

Default

Public
Type the location of the itern: ]

1 Libraries
ChUsers' PublichDesktoptIPVanish.Ink Browsze... Public Account Pictures

Public Desktop
5] Belarc Advi
Click Mext to continue, @ elarc Advisor
H Debut Video Capture Software
ﬁ Google Chrome

45 HP Welcome
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Make Mew Folder




“— 4 Create Shortcut

What would you like to name the shortcut?

Type a name for this shortcut:
IPVanish

Click Finish to create the shortcut,




Microsoft
Edge

£ Type here to search



How do | use options to make my operating system more versatile and
where | find them?

All Apps Documents web More

Best match

Tips
App
Search the web
je, tips - Ses web results

Documents (8+)

Videos (5+)

Ll

Open

Folders (2+) Pin to Start

Settings (3) Pin to taskbar

O

App settings

ity

Rate and review

Share

=

Uninstall



New year, new career

Land that dream job with these Office templates

See the templates

-
%

— Wi \\‘&%\ \

\a
-,\\1

\

w

%\ \

1
W

\

Y%

What's new

12 tips

\4

Earn Microsoft Rewards

4 tips

Work remotely

7 tips

Learn remotely

6 tips

Pick a good workspace

5 tips

N

Keep your data secure

8 tips

£29

Keep in touch

4 tips

Tips for Teams

13 tips

Do more with Cortana

12 tips

Get started with
Windows 10

10 tips
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Quickly jump between open
webpages with Alt + Tab

Select the Alt key and tap Tab to toggle through all the apps and items you
have open, including website tabs in Microsoft Edge.

Learn more keyboard shortcuts é l?
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5.Any 2 of encrypted files

6. - Backups can be on another drive or a cloud service.
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Choose the settings you want for this folder.
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When you dick OK or Apply on the Properties dialog, you will be Size:

asked if you want the changes to affect all subfolders and files

as well.

Archive and Index attributes

[ Folder is ready for archiving
Allow files in this folder to have contents indexed in addition to file

properties
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System Folder

C:\Users Administrator
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17 Files, 1 Folders

Created:
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[m] Read-only {Only applies to files in folder)
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https://www.comparitech.com/blog/vpn-privacy/encrypt-windows-files/
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https://docs.microsoft.com/en-us/windows/security/information-protection/encrypted-hard-drive
https://www.howtogeek.com/234826/how-to-enable-full-disk-encryption-on-windows-10/
https://www.thewindowsclub.com/how-to-disable-file-grouping-in-explorer-on-windows-10

