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Agenda

» Add Calendar lcon as Widget to Home Screen
» Adding Multiple Calendars
» Color Coding

» Adding an Appointment
Title
Location
Date & Time
All Day

» Views

» Adding an appointment from an email



Adding the Calendar Widget
- Home Screen

» Long press on a blank area of the Home Screen or any additional page of apps.

»  Once in jiggle mode, tap the plus (+) button in the top-left corner of the screen.

» Search for Calendar and then drag the icon onto the Home Screen.
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Adding Calendars
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In the Calendar app, you can set up multiple calendars to keep R

track of different kinds of events. Although you can keep track 5 7 8 9 0 1@
Saturday February 12, 2022

of all your events and appointments in one place, you don’t have
to. Additional calendars are easy to set up,and a great way to
stay organized.

4 AM
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7AM

» To add multiple calendars, tap Calendars at the bottom
of the screen.
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Adding Calendars
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Click Add Calendar.

Enter a Calendar
Name and choose
a Color.

Select Holidays and
Birthdays of Contacts
to be included in
Calendar.
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Color Coding each Calendar

Calondars Calendar Color

» Tap(i) next to the Calendar,
and then choose a color.
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Adding an Appointment
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» You can add an appointment while 6 7 8 9 10 M
. . ’ Saturday February 12, 2022
viewing today’s calendar.

4 AM

» When prompted, you will add the exact
date and time.
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» Click the + sign in the upper right
corner.
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Adding an Appointment

» Enter aTitle and Location.

» Tap today’s date and select the Start Date.

» Tap the Time and select the Time of the appointment.
» Do the same for the End Date and Time.

» You can then select which Calendar the appointment
should be on.
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Adding an Appointment

New Event

» If you don’t have an exact time for an
event, you can select All-day as
the time.

Mitch Away

Starts Feb 12, 2022

M T W

7 8 9 11(9

Saturday February 12, 2022

Ends Feb 12,2022

Repeat Never

all-day
Calendar Home

Invitees None

Alert None

Show As Busy




Different Calendar Views

» Daily View
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Different Calendar Views

» For Calendars — Click

» Calendar and Day View
on the Month y
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Adding an Appointment from Email

» Long Press on Date/Time of Event in Email

BKB Friday Servic...

You can print out the prayerbook and the
songbook by clicking on the pictures below.
You can also get a printed copy of both
booklets by picking them up from the box at
the street in front of our home at 9813 Gerald
Court.

FRIDAY, FEBRUARY 25TH, 6:30PM — WE

Create Reminder
Show in Calendar

e eve of
Copy Event @ with a real

Men’s Club — right before our Shabbat Shalom
Service at 6:30pm. Get your costumes ready
for our Purim Costume Contest (with prizes),
prepare to enjoy a hamantaschen, sing some
songs, and enjoy our famous BKB friendships.
More details to come.

18t night of Pesach is Friday night, April 15t
and BKB is working on plans for a seder once
again. You will receive more information in the
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